TK-SQL Absence Planning Module (APM) - '
June-2005 @

Absence Planning Module — Buttons & Controls

Display Selections: Filters, absence selection and other display settings.

View PLANNED absences.

View ACTUAL absences (i.e. absences from the DAILY Activity file).

View PLANNED Vs. Actual. This display is specifically designed to identify
"irregularities" (e.g. refused vacation day that was taken as Sick leave).

View COVERAGE exceptions (understaffed days)

Calendar Selection

Absence Filter (Identical to "Absence Filter" in "Selections")

Plan Absences (Identical to "Right Click & Plan Absences")

Show Absence Balance (Identical to "Right Click & absence Balance")
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TK-SQL
June-2005

Absence Planning Module (APM)

8
s

Plan absences in 3 easy Steps:

STEP (1) STEP (2)
o g
Select Employees to Display Choose View Plan Absences
And set the absence Yearly/Monthly/Weekly
Load APM Browser via Edit/View Menu -> Plan Absences (APM)
gﬁﬁmekeeper SQL 5.01 !E‘
gvmes Edit/View Reports &Graphs Maintenance Set-Up window Help
Daily Activity Data (by Employee)
@J Dai\: Activity Data {b: gepar:ﬂent) *
Plan Absences (APM)
or via the Edit/View TOOLMENU -> Plan Absences (APM)
gﬁ'ﬁmel(eeper SQL 5.01 !E
Activites Edit/View Reports &Graphs Maintenance Set-Up ‘Window  Help
o) g, || & 7| v
Daily Activity Data (by Employee)
Dail: Activity Data (h: Depar;'nent}
Plan (APM)
Overtime Equalization (Daily edits)
Benefit Accrual Balance (by Employee)
Step 1: Select employees/absences to display
[v  Abszence Code Fram IU Ta 95999 Select
[~ Flant From ID Tao Igggggg el
7)) [~ Site From IU— To W Select
Qe [~ Department Fram In— To W Select
'J-l [~ Sort Code Fram In Tao Igggggg Select
: [~ Profession Fram ID Ta Igggg Selegt
N [~ Coverge Group Fram ID Ta Igggg Select
W [~ Schedule Group Fram IU Ta Igggggggggg Select
[v  Employee Fom i To | EEEREERERE:S) Sefoct
[~ Espression | |
> Record Type IView Planned j
§. Display &bsence ITabIe H Color Selection j fﬁ I
E’. Sorting Profile Mo, IUsing Standard Index j
Q Planned Absence
" Absence Code 4 x| wacaTion PaD
'J.] Planned Absence Value IFixed W alue j Howr ¥ alue for Planning |4_ oo
E g Calculate Actual Absence Value IFiHBd Walue - Hours j ‘alue Ig_ o
W
Q Eg | Ok | | Cancel |
<
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TK-SQL Absence Planning Module (APM)
June-2005

Upper section — Filters

Filter the employees and the absence codes to display in the Browser.

Employees are filtered based on Plant, Site, Department, Sort Code, Profession, Coverage
Group, Schedule Group, individual employees and user-defined expressions (used for filtering
based on additional employee-master fields that are not available in the above selection e.g.
Rate Code, Seniority etc.

Absences are filtered based on the absence code selection. Users may (optionally) hide
selected "system" absences as unauthorized absence/Not Scheduled and other (optional)
absences as Late Entry and Early Exit.

Middle Section — Display

Record Type Record Type selection loads the display i.e. View
Planned, View Actual, View Planned vs. Actual &
Coverage Exceptions.

Display absence -Table H color selection: Retrieve the color from
TableH
-User Color Selection: Single color (user-defined) for
all absences.

Sorting Profile number Sort Employees based on pre-defined Sort Profile

Bottom Section — Plan Absences

Absence Code Select the absence code for planning

Planned Absence Value (hours) The number of hours taken per planned absence

("virtual usage") is taken into consideration when
calculating the forecasted balance.

The planned absence value can be either retrieved
from the employee's daily standard or alternatively
be set to a user-defined value as follows:

- Daily Standard: The absence Value will be
calculated according to the contract's Daily Standard

- Fixed Value: The absence code Value is to be set in
"Hour Value for planning".

Calculate Actual Absence Value The ACTUAL absence value (hours) determines the
total hours taken in the daily record (once the daily
record is created).

While normally the value for planning will be identical
to the Actual value, APM enables specifying different
values, for exceptional cases e.g. an employee was
planned for half vacation day; If the does not arrive
to work that day, he will be charged with a full day 8
hours ARIK SELF REMINDER CHECK EXAMPLE
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TK-SQL Absence Planning Module (APM)
June-2005

Step 2: Choose view

APM Browser has four views and an easy to use drill-down between the views for zooming-in.
The available views are YEARLY VIEW, MONTHLY VIEW, WEEKLY VIEW and DAILY VIEW.

Yearly View (the supervisor views the entire year* on one screen)
* When multiple employees are selected, the supervisor must drill-down to the weekly level in order to
view the employees and their associated absences.

Legend

Holidays and other non-standard days are highlighted (i.e. surrounded with a blue
line) as an indication for the user according to the selected Calendars (in Calendar
Selection). Holidays and non-standard days are day number 8 (and up) from TableB.
In order to view the day-type, drill down to the MONTHLY view.

n Additional Employees/Absences are available in this date. To view additional
information, drill-down to the weekly /daily view.

E In Monthly View: One of the planned absences (or more) in the specified date is
not approved due to Negative Balance.

In Weekly View: The planned absence is not approved due to Negative Balance.

& In Monthly View: One of the planned absences (or more) in the specified date has
been approved (despite of the Negative Balance).

In Weekly View: The planned absence has been approved (despite of the
Negative Balance).

There are multiple absences selected in the specified date. Some absences have
been approved (despite of the Negative Balance) and some absences have not.
(Available in the Monthly View only).

&
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TK-SQL Absence Planning Module (APM)
June-2005

Monthly View (the supervisor views selected month* on one screen)
* When multiple employees are selected, the supervisor must drill-down to the weekly level in order to

view the employees and the absences they are planned to.
I

Table Display Display Mode Options Help

| A ugustzos ¥ Calendar
#bsence Code AVACATION PAID , 5YACATION UNPAID B LEAVE OF ABSENCE . 7 SICK PAID , 8 SICK UNPAID ..
Department 5 Painting . B &szembly
Employee 0- 999999393939
Flanned Absence Code 4 YACATION PAID
o Tu We Th Fr Sa Su
1 2 3 4 5 B 7
[+]
WACATION PAID VACATION PAID VACATION PAID VACATION PAID
3 9 10 1 12 13 14
o [+] L+] [+]
VACATION PAID WACATION PAID WVACATION PAID VACATION PAID
a a a
15 16 17 18 13 20 21
VACATION PAID WACATION PAID WVACATIOM PAID
22 23 24 25 26 27 28
o [+] L+] 1+]
VACATION UMPAID WACATION PAID VACATION PAID VACATION PAID JURY DUTY PAID
29 a0 3
o [+] {+]
VACATION PAID WACATION PAID VACATION PAID
a @ @

‘Year  Month I ‘Week | Dap

Weekly View (the supervisor views selected week on one screen)
The weekly view displays the selected employees and the planned absences. You may plan absences,

delete planned absence(s), approve or disapprove absences for selected employees
=18

Table Display Display Mode Options Help

| [ week®  [B]  22/08/2005 - 28/08/2005 Calendar

Flanned Absence Code 4 YACATION PAID
Mo 22 Tu23 e 24 Thag Fr 26 Sa2? Suzg

1008

Bums Dave

1018

MONROE JAHICE
1021

WwATSON BREMDAN
1036

SEINFELD TED
10748

CLARK ARTHUR
1129

CARTIER SHIRLEY

VACATION PaAID WVACATION PAID VACATION PalD

VACATION UMPAID WVACATION LINPAID
VACATION PAID

JURYDUTY PAID JURY DUTY PAID JURY DUTY PAID JURY DUTY PAID  JURY DUTY PAID

mz

DOUGLAS TOWSEND
1122

FERRICELLI JOANNE
1138

MASTERS SAIRA
1140

SWANSON NICHOLAS =

‘Year | Month WeekIDay
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TK-SQL Absence Planning Module (APM)
June-2005 Sy

-/

Daily View (the supervisor views selected day on one screen)

The daily view displays the selected employees and the planned absences. Unlike the other views, this
view does not allow to plan absences. It is strictly for display purposes only. The daily View provides the
highest resolution (all possible details).

Il

Table Display Display Mode Options Help

|1| /a2 ¢ Calendar

Department Emplopes Lbgence Code Planned | HourValue | Calculate Walug Planned Planned Exceptions Flanning
Abzence | for Planning Actual Balance - Balance -
Walue Absence Hours Days
Wale

B Painting

1016 MONROE JANICE 4VACATION PAID Daily Fired Value 0 26.00

1036 SEIMFELD TED SVACATION UNPAID Daily Fied Value 0

1078 CLARK ARTHUR AVACATION PAID Daily Fized Value 0 7652

1129 CARTIER SHIRLEY T8JURY DUTY PAID Daily Fized Value 0

v

There are no values for "Jury Duty" and Unpaid Vacation"
as both absences are not set for BA/Absence Trackina.

‘Vear | Month | week Day
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TK-SQL Absence Planning Module (APM)
June-2005

Drill-Down between views (Optional):

Load the Yearly view and select August-25" (using the left click):

== x|
Table Display Display Mode Options Help
‘ ( 2005 m' From Month  ‘YearBack & Year Forword
Ahsence Code AVACATION PAID | 5WACATION UNPAID | 6 LEAYE OF ABSENCE . 7 SICK PAID , 8 SICK UNPAID
Department 5 Painting , B Assembly
Employes 0- 999993933939
Flanred &bsence Code 4 YACATION PAID
Januany February March Bpril
Mo Tu we Th Fr Sa Su Mo Tu e Th F Sa Su Mo Tu Wwe Th Fr Sa  Su Mo Tu Wwe Th Fr Sa Su
1 2 1 2 3 4 ] E 1 2 3 4 1 E 1 2 E)

FEEmEs 5 7 o8 4 s 9 1w o1 12 13 7 8 9 10 11 12 13 4 FEN s PEpEN 3 w0
0 11 12 13 14 16 16 |[14 165 16 17 18 19 20 | |14 15 16 17 18 18 20 ||1 12 13 14 15 [48 17
TEEN 19 20 21 2 23 ||20 2 23 24 B B 2 || 2 23 24 K 2w 27 ||18 19 2 2 2 FEN A
24 *25 Y 7 2w m®m m 28 2 23 1 AN LR Bl B i

3

ay June July August

Th Fr  Sa 5Su Mo Tu we Th Fr 53 5u Mo Tu We Th Fr 5a 5Su Mo Tu We Th Fr  Sa Su
78 il 2 3 4 |5 BN @ = 1 RNl ¢ -
1213 14 15 E 7 8 9 10 n 12 & ¢ 8 9 1w|[f8a 3 =01 o1z 13 14

19 20 21 22 ||13 14 15 16 17 18 19 13 14 15 16 17 | |18 16 [17 19 2w 2
23 FaN x FafarFae 9 | |a|fafzEfEs u s o= 20 (212228 24 | [f22 Fas %6 2 28

30t 2F 28 23 20 o5 *2B *27 t2s t2a tso 3| (Y23 fan
September Octaober Mavember December
Mo Tu Wwe Th Fr  Sa Su Mo Tu e Th F Sa Su Mo Tu We Th Fr  Sa  Su Mo Tu Wwe Th Fr  Sa Su
*1 2 3 4 1 2 1 2 £ 4 & E *1 2 3 4
*5 *g *7 & 3 10 N 3 4 G E 7 3 | 7 8 9 1w 11 12 13 ] 5 7 & 1

2013 14 15 16 17 18 |10 B 12 13 14 15 16 | |14 15 16 13 20|12 13 14 15 18
9 e 21 2 oz o |17 8 19 mFAl 2 2| |n 2 o2 oM B ® ZF(lwowoa m 2

26 27 28 23 2 24 2% 26 27 28 23 3 28 23 30 28 29
il
Year | Month | Week| Dap

Now choose the "Monthly View" in order to drill-down to August:
=51

Table Display Display Mode Options Help

| @ Augst 2005 ;J Calendar
Absence Tode 4 WACATION PAID , 5YACATION UNPAID , 6 LEAYE OF ABSENCE . 7 SICK PAID | 8 SICK UNPAID |, ...
Drepartment 5 Painting . B &ssembly
Employee 0- 993993333339
Flanned Absence Code 4 YACATION PAID
o Tu We Th Fr Sa Su
1 2 3 4 5 B 7
[ +]
WACATION PAID VACATION PAID VACATION PAID VACATION PAID
3 9 10 1 12 13 14
o [+] L+] [+]
VACATION PAID WACATION PAID WVACATION PAID VACATION PAID
a a a
15 16 17 18 13 20 21
VACATION PAID WACATION PAID WVACATIOM PAID
22 23 24 25 26 27 28
o [+] [+] +]
VACATION UNP&ID WACATION PAID VACATION PAID VACATION PAID JURY DUTY PAID
29 el il
o [+] L+]
VACATION PAID WACATION PAID VACATION PAID
a @ @

‘Year  Month I ‘week | Day
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TK-SQL
June-2005

Absence Planning Module (APM)

In order to drill-down to the weekly level, select the 25

Il
Table Display Display Mode Options Help
| A ugustzos ¥ Calendar
#bsence Code AVACATION PAID , 5YACATION UNPAID B LEAVE OF ABSENCE . 7 SICK PAID , 8 SICK UNPAID ..
Department 5 Painting . B &szembly
Employee 0- 999999393939
Flanned Absence Code 4 YACATION PAID
o Tu We Th Fr Sa Su
1 2 3 4 5 B 7
[+]
WACATION PAID VACATION PAID VACATION PAID VACATION PAID
3 9 10 1 12 13 14
o [+] L+] [+]
VACATION PAID WACATION PAID WVACATION PAID VACATION PAID
a a a
15 16 17 18 13 20 21
VACATION PAID WACATION PAID WVACATIOM PAID
22 2 2 @ b 2z -
o [+] L+] [+]
VACATION UMPAID WACATION PAID VACATION PAID VACATION PAID JURY DUTY PAID
29 a0 3
o [+] {+]
VACATION PAID WACATION PAID VACATION PAID
a @ @
‘Year  Month I ‘Week | Dap
n . " . th,
Now choose the "Weekly View" in order to drill-down to the week of the 25™:
RETEY
Table Display Display Mode Options Help
| 1 I ‘Week 35 LI 22/08/2005 - 28/08/2005 Calendar
Flanned Absence Code 4 YACATION PAID
Mo 22 Tu23 e 24 Thag Fr 26 Sa2? Suzg
1008
Bums Dave
1018
MONROE JAMICE VACATION PAID VACATION PAID WVACATION PAID
1021
WwATSON BREMDAN
1036
SEINFELD TED VACATION UMPAID  WACATION UNPAID
10748
CLARK ARTHUR VACATION PAID
1129
CARTIER SHIRLEY JURYDUTY PAID JURY DUTY PAID JURY DUTY PAID JURY DUTY PAID  JURY DUTY PAID
1017
DOUGLAS TOWSEND
1122
PERRICELLI JOAKNE
1138
MASTERS SAIRA
1140
SWANSON NICHOLAS -]
‘Year | Month  wieek I Day
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TK-SQL Absence Planning Module (APM) —
June-2005 o W)

In order to drill-down to the DAILY level, select the 25

Il

Table Display Display Mode Options Help

| [ weeks  ¥| 220872005 - 28/08/2005 Calendar

Flanned Absence Code 4 YACATION PAID

Mo 22 Tu23 e 24 J Th25 ) Fr2e Sa2? SuzZg

1008

Bums Dave

1018

MONROE JAHICE
1021

WwATSON BREMDAN
1036

SEINFELD TED
1078

CLARK ARTHUR
1129

CARTIER SHIRLEY

VACATION PaAID WVACATION PAID VACATION PalD

VACATION UMPAID WVACATION LINPAID

VACATION PAID

JURY DUTY PAID JURY DUTY PAID  JURY DUTY PAID - JURY DUTY PAID - JURY DUTY PAID

1017

DOUGLAS TOWSEND

122

PERRICELLI JOAKNE

1138

MASTERS SAIRA

1140

SWANSON NICHOLAS -]

‘Year | Month Weekl Day

n n . th,

Now choose the "DAILY VIEW" in order to drill-down to August-25™:
=ldlx
Table Display Display Mode Options Help

| 4 meems ¥ Calendar

Department Emplopes Absence Code Planned | HourValue | Calculate WValue Planned Platned Exceptions Planning

Abzence | for Planning Actual Balance - Balance -
Walue Abzence Haurs Days
Walie
5 Painting
10716 MOMROE JANICE AVACATION PAID Daly Fined Value 0 25.00
1129 CARTIER SHIRLEY 18JURY DUTY PAID Daily Fired Valus 0

Important! While the above example illustrates full drill-down cycle Year/Month/
Week/Day), you may dynamically drill-down from Yearly to Monthly/Weekly/Daily
(directly) by selecting the day and choosing the required view.

Lavie TimeTECH Ltd. Page 9 03/23/09



TK-SQL Absence Planning Module (APM) —
June-2005 ; q\

Step 3: Plan Absences

Using APM Browser you can Plan Absence(s), Delete Planned Absences, Approve &
Disapprove absence(s), view forecasted balance and reschedule absence(s).

3.1 Plan Absence(s) for a single employee

Planning Absences is available from ALL VIEWS (excluding the DAILY view) by Left Click (for

selecting the day) and Right click / Plan Absences (or using the Plan Absences button):
=181

Table Display Display Mode Options Help

‘ ll ‘wheek A0 ﬂ 05/12/2005 - 1112/2005 Calendar ‘

Planned &bsence Codz 4 WACATION PAID

Mo 5 TuB we T Tha Fra 5a10 Sul
1008
Eumg Dave
1018
MOKROE JANICE

Go to Day Tab
Plan Absences

1021
WATSOM BREMDAN
1036
SEINFELD TED
1078
CL&RK ARTHUR
1129

CARTIER SHIRLEY

Delete Ahsences

Absence balances

3.2 Plan Absence(s) for multiple employees

Multiple records selection (i.e. multiple days for multiple employees) is available only in the
weekly screen. Multiple selections are available by individual-selection or group-selection. For

individual selection, left-click the employee(s) and date(s) and choose "Plan Absences":
” BlPlan Absences =18 =l

Table Display Display Mode Options Help

| [ ek ¥| 1200972005 - 18/03/2005 Bl

Flanred &bsence Code 4 YACATION PAID

Mo 12 Tul3 e 14 Th15 Fri6 5a17 5uls
1018 o
MOMROE JAHICE
1021
WATSOM BREMDAN
1036
SEIMFELD TED

1078
CLARK ARTHUR G0 to Day Tab

1123 Plan Absences

CARTIER SHIRLEY Delete Absences
Absence balances

7
DOUGLAS TOWSEWD

1122
FERRICELLI JOANNE

1138

MASTERS SAIRA

1140

SWANSON NICHOLAS
1142

CURRAN MNANCY MANCY

1148
HUSTOM GRACE GRACE 1=l

‘Vear | Month wEeleay

Lavie TimeTECH Ltd. Page 10 03/23/09



TK-SQL
June-2005

Absence Planning Module (APM)

Group Selection:

Group selection allows selecting a specific day (or multiple days) for selected employees i.e.
Friday September-16" for all selected employees, Wednesday September-14" & Friday
September-16" for Janice (Employee 1006), Douglas (Employee 1017) and Nicholas

(Employee 1140) etc.

To select a specific day for multiple employees, choose the day (by left click) and the select

the employees (left click):

Table Display Display Mode Options Help

= x|

| A weekas ®|  12/09/2005-18/09/2005 Calendar

Flanned sbsence Code 4 WACATION PAID

Mo 12 Tul3 e 4 Th15 /F Frig Sal?

Sulg

w/\
T
116

NROE JAMICE

1021
‘ATSON BRENDAN

1036
SEINFELD TED

1§72
CARK ARTHUR

1139
CARTIER SHIRYEY

! 5| Plan Absences
Table Display Display Mode Options Help

To select several (sequential) days, select the first day, hit SHIFT and the last day:
[HlPanabsences

=] %]

| 4 weekas  ®| 12/09/2005-18/09/2005 (Eefrey

|-
' _g
Th15 |( Fr i€ \ Sal7

Sul8

Planned shgence Code 4 VACATIOW-2AID
/\ [ "™z Y| LTRE [ Weld I
v

1006
B firns D ave

1p16

ONROE JANICE
[1p21

'ATSOMN BRENDAN
1036
SEINFELD TED

LE

EKF!KAF\THUF/
OE
MHWEY

To selecting several non-sequential days, use the CTRL key:
!B Plan Absences
e play Display Mode Options  Help

I

| A week3s | 12/09/2005- 18/09/2005 (Ealizer

Flanned absence Code 4 YACATION PAID
Mo 12 Tul3 Wie 14

E Th15 D Frig S5al?

Sul8

[10pE
T
(116

OMROE JAMICE
[1p21

“TSON BRENDAN
[1p36
SEINFELD TED

10472
CLYRK ARTHUR

11
CARNIER SHIBLEY

ONCE THE EMPLOYEES/DATES WERE SELECTED — RIGHT CLICK & PLAN ABSENCES

(OR USE THE PLAN ABSENCE BUTTON)
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TK-SQL Absence Planning Module (APM)
June-2005

3.3 Group Scheduling via MONTHLY and YEARLY views

Unlike the WEEKLY display that displays selected employees for a group of dates, the Yearly
and the monthly views display the entire group for one day. In order to plan an absence for
the selected group (i.e. previously selected in "Selections"), select the day (left click) and
choose right click — Plan Absences (or use the Plan Absences Button):

EI

Table Display Display Mode Options Help

4 2005 #| [ FemMonth | € VearBack € Year Fomord

Absence Code A WACATION PAID , 5VACATION UNPAID . 6 LEAVE OF ABSENCE | 7 SICK PAID |, 8 SICK UNPAID |
Department B Painting . B Agsembly

Flanned &bsence Code 4 WACATION PAID

January February March April
Mo Tu Wwe Th F  5Sa Su Mo Tu ‘we Th F 53 Su Mo Tu ‘e Th Fr 53 Su Mo  Tu we Th F 5a  Su
1 2 1 2 3 4 5 [ 1 2 3 t4 5 [ 1 2 3
* 3 4 =] [ 7 2 9 7 g 9 w11z 12 7 2 9 w11z 12 4 F§ [ 7 g 9 0

o1 12 13 14 15 18 14 15 1€ 17 18 19 20 14 15 1€ 17 18 19 20 11 12 13 14 185 18 17
¥ 18 13 20 A1 2 23 21 22 23 24 B X’ X 21 2 23 M\ O’ X 18 19 20 2 22 f23 2
t24 *25 *28 27 2 2 3 28 2 23 3 A 25 *26 fF 2= 23 30

June July August
Sa  Su Mo Tu we Th F 5Sa Su Mo  Tu we Th Fr  Sa S5u Mo Tu we Th F 53 S5u
7 8 1 2 E 4 5 1 z 3 1 F2 3 4 5 B 7

4 o1 || 7 8 &8 1w M wz||[4]s & 7 & 4 w|[f8 *a T 11 o1z 13 4
20 22 (|13 14 15 16 17 18 13 | |40 12 13 14 15 16 17 | [15 (1617 18 13 20 2
¥2a | 29 | |20 |2 (2223 24 2 26 | |18 [9] 0 [21 2 (23 2 | [f22 23 fe4 *e5 2% 2

27 28 29 30 F25 *26 T2F *ze *29 fao [ [fes tan o
September October Mowember December
Mo  Tu we Th F  Sa Su Mo  Tu we Th F  Sa Su Mo  Tu we Th Fr  Sa Su Mo Tu we Th F  Sa Su
1 2 2 4 1 2 1 2 2 4 =] [ 1 2 3 4
5 *g *7 g 9 m n 2 4 5 E |7_ 2 El 7 2 9 w11z 12 5 E 7 2 11
12 13 14 15 18 17 18 RLER b PR ] 16 19 20 12 13 14 15 18
19 *20 21 2 23 24 5 17 18 13 220 * 23 24 25 26 ¥ 18 20 21 22 25

Delste Absences
Absence balances

W 2 28 3 24 1/ ® I

a0 27 28 =M

ear | Month | week| Day|
Or (using the MONTHLY view):
e

Table Display Display Mode Options Help

| A Dctckerzoos | ¥ Calendar

e FOECATIINPaAB—EUACATION LUNPAID 6 LEAVE OF ABSENCE | 7 SICK PAID | 8 SICK UNPAID |

e 5 Painting 6 bl

Employee 0- 9933393933393
Planned Absence Code 4 VACATION PAID

Mo Tu e Th Fr Sa Su

1 2
| 4 5 B g 9
Go to Day Tab
10 1 12 13 Delete Absences 15 18
Absence balances
+]
WACATION PAID
a2
17 18 13 20 21 22 23
[ +]
VACATION PAID
L)
24 25 26 27 28 29 a0
il

‘ear  Manth I Weekl Dayl
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TK-SQL

June-2005

Absence Planning Module (APM)

Getting Results

i

: lan Absences
Table Display Display Mode Options Help

=l5lx]|

| ‘I ‘week 41 LI 0341042005 - 0341042005 | Calendar

Planned Absence Code 4 VACATION PAID
Mo 3

Tud

Wed

ThiE

Fr7

1006

Buirs Dave

1016

MOMROE JAHICE
1021

WATSOM BREMDAN
1036

SEIMFELD TED
1078

CLARK ARTHUR
1129

CARTIER SHIRLEY

17

DOUGLAS TOWSEND
1122

PERRICELLI JOANNE
1138

MASTERS SAIRA
1140

SWANSON NICHOLAS

VACATION PAID

VACATION PAID

VACATION PAID

VACATION PAID

VACATION PAID

VACATION PAID

VACATION PAID

VACATION PAID

VACATION PAID

VACATION PAID

Tear | Month  Week Dayl
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TK-SQL
June-2005

Absence Planning Module (APM)

Planning Absence(s) for Multiple Dates using APM's DRAG & DROP functionality

Date range Selection is available by Drag-and-Drop in both* YEARLY and MONTHLY view as

follows:

(a) Select the start date (By left Click)

Plan Absences == x|
Table Display Display Mode Options Help
| A0 05 ®] [ From Month © Vear Back & Ve Forword
Ahzence Code 4 WVACATION PAID | 5WACATION UNPAID | 6 LEAYE OF ABSENCE | 7 SICK PAID |, 8 SICK UNPAID |
Department 5 Painting , B Assembly
Employee 0 - 933339933933
Flanned &bsence Code 4 VACATION PAID
January February March Aupril
Mo  Tu We Th Fr 5a Gu Mo Tu Wwe Th Fr 53  Su Mo  Tu Wwe Th Fr Sa Su Mo Tu We Th Fr 5a Su
1 2 1 2 3 4 5 6 1 2 3 *a 5 6 1 2 |
* 3 4 5 E 7 2 a 7 2 g o 1 1z 13 7 2 9 o 1 12 132 4 *5 E 7 8 9 10
mon 12 13 14 15 18 14 15 18 17 18 13 Z0 14 15 18 17 18 13 Z0 1 12 13 14 15 18 17
7 (18 13 20 21 2z 23 21 22 23 24 25 28 27 21 22 23 24 2/ 26 27 2 18 20 2 22 *zm o4
*24 *25 *28 27 28 23 30 28 28 23 30 31 25 F26 *2F 2 23 3
kil
by Jure July August
Mo  Tu Wwe Th Fr Sa Su Mo Tu we Th Fr Sa  Su Mo Tu we Th Fr Sa  Su Mo  Tu Wwe Th Fr Sa Su
2 3 4 7 8 1 2 3 4 5 [ 2 3 1 *2 3 4 5 E 7
a 11 1415 6 F0 8 8 10 W0z & 7 8 8 10 |[MEFs Fo o 12 13 14
16 17 18 13 20 21 22 13 14 15 16 17 18 19 13 14 15 18 17 15 (16 17 18 13 20 21
23 B3 5 F26 FaEFae 29 20 21 22 23 24 2/ 2% 20 2 22 23 24 F22¥23 F24 35T 2 27 28
30 Y3 27 28 29 30 25 *2e *z7 tzs tza tan 31 *za tan 3
September October Movember December
Mo  Tu We Th Fr 5a Su Mo Tu ‘we Th Fr 53 Su Mo  Tu Wwe Th Fr Sa  Su Mo  Tu We Th Fr 5a Su
1 ta2 2 4 1 2 1 2 3 4 5 E 1 2 2 4
5 ‘s *7 2 9 mom 1 3 4 5 E 7 8 9 7 2 9 o 1 12 13 8 B 7 g 1
12 13 14 15 16 17 18 o 11 12 12 14 15 16 4~ 15 16 18 20 12 13 14 15 13
19 20| 21 22 23 24 25 17 18 13 20 *2 22 2( IT 2 23 24 25 26 27 19 20 2 22 25
26 27 28 29 30 24 2% 26 |27 28 29 30N 28 9 30 28 29
31
wear [ Maonth |_week ] Day|
(b) "Drag" your selection and "Drop" it on the End date (By left Click)
181
Display Display Mode Options Help
| Al 205 ] T From Month " Year Back = ‘vear Forword
#bsence Cods 4VACATION PAID . 5YACATION UNPAID . 6 LEAYE OF ABSENCE . 7 SICK PAID . 8 SICK UNPAID . ..
Department 5Painting , 6 Assembly
Employee 0- 935939993599
Planned Absence Code 4 VACATION PAID
January Febivary March Apil
Mo Tu We Th F Sa Su[|Mao Tu We Th F Sa Su|[Mo Tu We Th F Sa Su||Mo Tu We Th F Sa Su
e iz s s 1 2 ENEE s s 102 3
3 4 & B 7 8 ) 7 a8 g o 1 12 13 7 8 = o0 11 12 13 4 F5 B 7 8 = 10
o 1 12 13 14 15 18 14 15 16 17 18 13 20 14 15 16 17 18 13 20 11 12 13 14 15 16 17
AE0AEN 19 20 21 2 23|21 2 23 24 5 % 27 || 22 22 24 2% 26 27 |[1® 19 2w 2 22 FEY
F24 FeE|F2e) 27 3 29 30 || 28 B 28 W 3N s FEElEER 2 2 3
3
Jure July August
Fr  Sa 5Su Mo Tu we Th Fr 53  Su Mo Tu we Th Fr S5a Su Mo Tu Wwe Th Fr S5a Su
8 7 8 i 2 @ 4 5 B 2 3 1 FRlRERepE s 7
13 014 15 |6 BEM e 9 w0 [ 2 6 7 8 9 10|[FENEe FoEn 1z 13 14
20 20 2 |[13 14 15 18 17 18 19 13 14 15 16 17 | [HENRIENE 18 19 20 21
23 F2a4 | 25 *25 f2F t28 29 20 21 22 123 24 2B 2B 18 (13 20 21 22 |23 24 22 *23 *24 *25 2 27 28
30 *: 2F 28 23 30 t25 *26 *27 28 *z29 *oo o1 *29 *30 3
September Dctober November December
Mo Tu We Th F Sa Su[|Mao Tu We Th F Sa Su||[Mo Tu We Th F Sa Su||Mo Tu We Th F  Sa Su
1 ta2 3 4 1 2 1 2 3 4 g B 1 2 3 4
5 ‘s *7 8 g o 1 3 4 ] B 7 8 = 7 8 = o0 11 12 13 & B 7 8 11
12 13 14 15 16 17 18 o 1 12 13 14 15 16 | |14 20 1213 14 15 18
19 BB 21 22 23 2 | |17 18 19 20 FE 22 <§ [z 2z 27|19 2o & = 25
% 27 2 29 2 s = 2 B 2 L2 29 3 7 2 2
El

(c) Right Click and Select Plan Absences
* The Drag & Drop Functionality is the WEEKLY view is used for rescheduling absence(s). For

further details on Planning absence(s) for a date-range in the weekly view, see section 3.2
under Group selection.
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Important!

The YEARLY and the MONTHLY view display multiple employees in one date. Since a
day is represented in a single cell, the display can "only" flag when there is an
occurrence (one or more). In order to identify which employees are associated with
the absence, drill-down to WEEKLY (or DAILY) level.

The YEARLY and the MONTHLY views may reflect specific single employee data, as

long as a single employee is selected under "Selections".

Absence Planning enables planning future absence only. APM does not allow planning
absences for previous dates (dates prior to the current server-system date).

= = =
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3.4 Real-time alerts in APM

APM Browser provides real-time alerts in the following scenarios:

3.4.1 Insufficient forecasted balance

APM performs “virtual” calculation of employees’ forecasted balance as in accordance with
requested future dates. The forecasted Balances are calculated based on actual corporate
Benefit Policies (Absence Tracking Module and/or Benefit Accrual Module).

When the forecasted balance is insufficient, APM Browser provides real-time alert. The real-
time alerts are prompted only for absences that are set to BA, where the absence code is set
to alert upon negative balances.

Step-by-step fllustration

According to Dave's Policy (i.e. seniority based policy), Dave is entitled to 5 Vacation hours
per pay-period (Bi-Weekly). Hence, by August 8", Dave's forecasted Balance will be 21 hours
as follows:

Current Balance (based on period #15): 11.00 Hours  +
Forecasted Accrual for period #16/2005: 5.00 Hours +
Forecasted Accrual for period #17/2005: 5.00 Hours

Total forecasted for Period #18/2005: 21.00 Hours

Dave has requested a 3-day Vacation from his supervisor (August &", 9" and 10”). When
planning the 3-day vacation, the system will alert on Aug-10"" as the employee "hits" negative
balance (3 days require 24.00 vacation hours. Dave has only 21.00 available; hence he is 3.00
hours short):

x
Employee 1006 Burne Dave
(] Megative Balance exceeds in
[ 1040842005

Absence Code : 4 WACATION PAID
MNew balance in hours : -3
Approve exception

Yes | Ho | Yes to Al M ta Al LCancel

Approve & Disapprove absences:

Yes Approve VACATION PAID for 10/8/2005 (despite the negative balance).
Mo Do not approve VACATION PAID for 10/8/2005 (because of the negative balance)
Vs ta Al Approve VACATION PAID for ALL SELECTED DATES (despite the negative
_— balance).
Mo to Al Do not approve VACATION PAID ALL SELECTED DATES

Cancel | Cancel the planned absences

Lavie TimeTECH Ltd. Page 16 03/23/09
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June-2005 ’ “*
Absences that have been approved will be flagged as an approved exception = *ALATIONFAID A
VACATION PAID

Absences that have not been approved will be flagged as NOT APPROVED

Once the absence has been approved (or left unapproved), the supervisor can change the
status (Approve to Disapprove vice versa) by right click & Disapprove (or approve if the
absence is not approved).

SETE

Table Display Display Mode Options Help

‘ [ weskan  ¥|  08/02/2005-14/08/2005 Calendar

Plarnned Absence Code 4 YACATION PAID
Mo8 Tug ‘wie 10 Th11 Friz2 Sal13 Sul4

1008
WACATION PAID VACATION PAID WACATION PAID

Bums Dave

1016

MONROE JANICE Go to Day Tab
1021 Plan Absences
WATSOM BRENDAN Delete Absences

1036 Disapprove
SEINFELD TED Abzence balances
1078
CLARK &RTHUR
128

CARTIER SHIRLEY

mz
8 DOUGLAS TOWSEND

122
PERRICELLI JOANME

1138
MASTERS SAIRA

1140
SWANSON NICHOLAS

Year | Month WeekIDayl

KT
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3.4.2 Under coverage

The Coverage functionality has been designed to alert the supervisor that s/he is
understaffed (on a specific day) and s/he may need to reconsider planning the absence and
suggest alternate dates.

The coverage can be based on department, profession, team or even individuals (from
separate departments) with a certain field of expertise.

Step-by-Step illustration
ABC Corporation has recently purchased APM. In ABC Corporation, coverage groups are set to
department (hence every department has its own staffing standards).

John (one of the supervisors in the company) has three departments under his supervision:
Electrical, Painting and Assembly. There are (6) employees in the Electrical Department, (5)
employees in the Painting Department and (6) employees in Assembly.

From an operational perspective, the company requires at least (2) employees in the Electrical
Department, (2) employees in the Painting Department and (4) employees in Assembly:

Department Total Employees Minimum employees
Required (per day)

Dept 3 — Electrical 6 2

Dept 5 — Painting 5 2

Dept 6 — Assembly 6 4

(1) In January-2005, Janice (Employee #1016) requested 3 vacation days in
August. John (her supervisor) approved her Vacation and updated the
system accordingly:

Table Display Display Mode Opkions  Help

=10l x|

| A weskzs  ¥|  22/08/2005 - 28/08/2005 | Elrikr

Plarned Absence Code 4 WACATION PAID
Mo 22 Tu23 e 24 Th 25 Fr 26 S5a27 Su 28

1008
Burns Dave
1MeE
MOMROE JANICE
1021
WATSON BRENDAN
1036
SEIMFELD TED
1078
CLARK ARTHUR
1129

CARTIER SHIRLEY
ce

VACATION PAID  VACATION PAID  VACATION PAID

w7
DOUGLAS TOWSEND
1122
FERRICELLI JOANNE

1138
MASTERS SAIRA
1140

SWANSON HICHOLAS -
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(2) During March-2005, Shirley (Employee #1129) was selected for Jury-Duty for
the entire week of August-22"°, John (Shirley's supervisor) approved the
absence and entered the required information into the APM Browser:

=11

Table Display Display Mode Options Help

| U wesk3s  ¥|  22/0B/2005 - 28/08/2005 Calendar

Flanned &bsence Code 18 JURY DUTY PAID
Mo 22 Tu2sd wie 24 Thag Fr2g Saz2? Suz2s8

1006

Buirs Dave

1016

MOMROE JANICE
1021

WATSON BRENDAN
1036

SEIMFELD TED
1o7s

CLARK ARTHUR
1123

CARTIER SHIRLEY

VACATION PAID  VACATION PAID  VACATION PAID

JURY DUTY PAID JURY DUTY PAID JURY DUTY PAID JURY DUTY PAID - JURY DUTY PAID

17

j DOUGLAS TOWSEND
1122

FERRICELLI JOAHMNE
1138

MASTERS SAIRA
1140

SWANSON NICHOLAS =

(3) In the beginning of July, Ted asked to take two days off (Monday August 22"
and Tuesday August-237). Since Ted cashed-out his vacation hours, he
requested taking Unpaid Vacation on these dates. John (Ted's supervisor)
approved his Vacation and updated the system accordingly:

Il

Table Display Display Mode Options Help

| [ weeks  ¥| 220872005 - 28/08/2005 Calendar

Flanned Absence Code 5 YACATION UNPAID
Mo 22 Tu23 e 24 Thas Fr 26 Saz2? Suzg

1008

Bums Dave

1018

MONROE JAHICE
1021

WwATSON BREMDAN
1036

SEINFELD TED
1078

CLARK ARTHUR
1129

CARTIER SHIRLEY

VACATION PaAID WVACATION PAID VACATION PalD

VACATION UMPAID WVACATION LINPAID

JURY DUTY PAID JURY DUTY PAID  JURY DUTY PAID - JURY DUTY PAID - JURY DUTY PAID

1017
DOUGLAS TOWSEND

122

FERRICELLI JOANNE
1138

MASTERS SAIRA
1140

SWANSON NICHOLAS

‘Year | Month WeekIDay

KT
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(4) On July-14"", Arthur requested taking Monday (August-23") off. Under normal
circumstances (i.e. without having the APM) John would have approved his
vacation. The APM Browser however, alerts the supervisor that he is
understaffed that day:

'j nder coverage: The selected dates are UMDERSTAFFED
L

Skip understaffed dates Cancel

The Supervisor therefore has three options:

APPROVE ALL Approve the day off anyway i.e. regardless of the
fact that he is understaffed that day.

SKIP UNDERSTAFFED DATES When planning an absence for several days and/or
several employees; this option enables planning
absences without causing coverage/staffing problem.

In this case, since the supervisor planned Vacation
"only" for a single employee for a one day — choosing
this option will cancel the planning.

CANCEL Cancel planning for the selected employee(s)and
Date/(s)

Once "Approve All" is selected the Vacation day is scheduled in the Browser:

R

Table Display Display Mode Options Help

| [ Wesk3m  ¥|  22/08/2005- 28/08/2005 | Calendar

Flanned &bsence Code 4 VACATION PAID
Mo 22 Tu23 e 24 Th 25 Fr26 5a 27 Su 28

|»

1008

Bums Dave

1016

MONROE JANICE
1021

WwATSON BREMDAN
1038

SEINFELD TED
1078

CLARK ARTHUR
1129

CARTIER SHIRLEY

VACATION PAID WACATION PAID WACATION PAID

VACATION UNPAID  WACATION UNPAID
VACATION PAID

JURY DUTY PAID JURY DUTY PAID  JURY DUTY PAID JURY DUTY PAID  JURY DUTY PAID

1017
i DOUGLAS TOWSEND
1122

PERRICELLI JOAMNE
1138

MASTERS SAIRA
1140

SWANSIN NICHOLAS

‘Year | Month wEek|Day

L
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3.5 View the forecasted Absence Balance

Viewing the forecasted absence balance is available by Right Click & Absence Balances or
using the Absence Balance icon. Absence Balance functionality is available ONLY in the
WEEKLY view.

Il

Table Display Display Mode Options Help

‘ [ weskan  ¥|  08/02/2005-14/08/2005 Calendar

Plarnned Absence Code 4 YACATION PAID
Mo8 Tug ‘wie 10 Th11 Friz2 Sal13 Sul4

1008
Bumns Dave

10Me

WACATION PAID VACATION PAID WACATION PAID

MONROE JANICE Go to Day Tab
1021 Plan aAbsences
WATSON BRENDAN Delete Absences
s Disapprove

SEINFELD TED
1078 Absence balances
CLARK AR THUR
1129

CARTIER SHIRLEY

mz
el DOUGLAS TOWSEND

122

PERRICELLI JOANME
1138

MASTERS SAIRA
1140

SWANSON NICHOLAS

Year | Month WeekIDayl

KT

9 How does the "Virtual” calculation works?

According to Dave's Policy (seniority based policy), Dave is entitled to 5 Vacation
hours per pay-period (Bi-Weekly). Hence, by August 8", Dave's forecasted Balance
will be 21 hours as follows:

Current Balance (based on period #15): 11.00 Hours  +
Forecasted Accrual for period #16/2005: 5.00 Hours +
Forecasted Accrual for period #17/2005: 5.00 Hours

Total forecasted for Period #18/2005: 21.00 Hours
The APM Browser shows that on August 8" the employee's forecasted balance is
21 hours.
x|
Absence Code 4 | [#ACATION PAID
Murnber Mame Mew balance | Mew balance
in days in hours
4 WACATION PAID 21.00
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3.6 Reschedule Planned Absence

Reschedule Planned Absence is available by Drag & Drop (i.e. Weekly View only) or simply by
deleting the absence and rescheduling it to a different date.

In order to use the Drag & Drop feature in the weekly view, Load the APM Browser, select the
Weekly view and choose the absence that needs to be rescheduled:
=181

Table Display Display Mode Options Help

| ll Week 44 LI 241072005 - 30410/2005 Calendar

Flanred &bsence Code 4 YACATION PAID

Mo 24 Tu2f wie 28 Tha7 Frza 5az2d 5u30
a
1008
WACATION PAID
Bums Dave
1018
MOMROE JAHICE
1021
WATSOM BREMDAN —

1036
SEINFELD TED WACATION PAID
1078

CLARK ARTHUR
1123
CARTIER SHIRLEY

Once the Absence is selected, simply "drag" the absence and drop it in a different date (or
even a different employee!):

" &|Plan Absences =1

Table Display Display Mode Options Help

| 1| week 44 LI 24/10/2005 - 301 0/2005 Calendar

Flanred &bsence Code 4 YACATION PAID
Mo 24 Tu25 W 26 Th27 Frza 5a2d9 5u3n

1006

Bums Dave

1018

MOMROE JAHICE
1021

WATSOM BREMDAN
1038

SEINFELD TED
1078

CLARK ARTHUR

WACATION PAID

WACATION PAID

Getting results:
=8|

Table Display Display Mode Options Help

| 1| week 44 LI 24/10/2005 - 301 0/2005 Calendar

Flanred &bsence Code 4 YACATION PAID
Mo 24 Tu2f wie 28 Tha7 Frza 5az2d 5u30

1008

Bums Dave

1016

MOMROE JANICE
1021

WATSON BREMDAN
1038

SEINFELD TED
1078

CLARK ARTHUR

WACATION PAID

WACATION PAID

Lavie TimeTECH Ltd. Page 22 03/23/09



TK-SQL
June-2005

Absence Planning Module (APM)

3.7 Delete Planned absence(s)

Deleting Planned Absence is available by Right click & Delete absence(s) (Available in both
MONTHLY & WEEKLY views) or simply by rescheduling a different absence in the same date

(or date-range).

Table Display Display Mode Options Help

=18]x]

| lI ‘week 44 LI 241072005 - 3010/2005 Calendar

PFlanred &bsence Code 4 VACATION PAID

Mo 24 Tu2b ‘wie 28 Tha? Frzg

Saz2g

Su3o

1008

Bums Dave

1016

MONROE JANICE
1021

WATSON BREMDAN
1038

SEINFELD TED
1078

CLARK ARTHUR
1129

CARTIER SHIRLEY

WACATION PAID

mz

DOUGLAS TOWSEND
122

FERRICELLI JOANNE
1138

MASTERS SAIRA
1140

SWANSON NICHOLAS

| WACA  Go to Day Tab
Plan Absences

Delete Absences

Absence balances

‘ear | Month ﬂlﬂl

Lavie TimeTECH Ltd.

Page 23

03/23/09



TK-SQL
June-2005

Absence Planning Module (APM)

4. View Actual Absences

A

The ACTUAL Absences option has (i.e. absences from the DAILY Activity file) has been
designed to allow supervisors viewing actual absences using the same drill-down views, tools

& filters.

5. View Planned Vs. Actual

View Planned vs. Actual display is specifically designed to identify "irregularities" (e.g. refused

vacation day that was taken as Sick leave).

Example

- Dave has requested 5 days off. from November 21° to November 257

- His Supervisor has decided to approve "only"” 3 vacation days due to Dave's forecasted
negative Balance, and therefore the supervisor scheduled 3 days @ Vacation Paid and

2 days @ Vacation unpaid

Table Display Display Mode Options Help

=l8]x|

| [ weeksm M| 2141142005 - 274112008 By

1006

1me

1021

1036

Bums Dave

MONROE JANICE

WATEON BRENDAN

SEINFELD TED

Mo 21

Flanned Absence Code 5 WACATION UNPAID

Tu22

We23

Th24

Fr25

Sa2b

Su2?

WACATION PAID

WACATION PAID

VACATION PAID  VACATION UNPAID WACATION UNPAID
A

In November, Dave took the 3 Vacation days and called-in sick on the 24" and the 25"

Emplayee: 1006 Bums Dave Fram Date: 15/08/2005
Date | Day fhsence Cadg Cantract InT {Outl| In2 | Out2| Paid | Paid || Over REG | O/T | O/T | Banked | Pay | Unpaid | Unpaid
G
. Type At | Abs. || Time HRS [150% ) 200% | OT | OT | O/T | Abs
/112005 1 Me|4  VACATION PAID 10 Houly! 200 AN
2214200802 Tul4  VRCATION PAID 10 Houly! a0 B0
23142006 3 Weld  VRCATION PAID 10 Houly! a0 B00
/112005 4 Th|7 SICKPAD 10 Houly! : 200 AN
| 25/11/20065 Fi (7 SICKPAD 10 Houly! B 200 B0
- Using the Planned Vs. Actual display, the supervisor can identify these irregularities:
eI
Table Display Display Mode Options Help
‘ A weckas ¥| 211172008 2711 /2008 Calendar
Planned Absence Code 5 WACATION UNPAID
Mo 21 Tu22 We23 Th 24 Fr25 5a26 5u27
1006 VACATION UNPAID VACATION UNFAID
5 VACATION PAID  VACATION PAID  VACATION PAID
urng Dave i SICK PAID SICK RAID
1018
MONROE JANICE
1021
WATSON BRENDAN
1036
SEINFELD TED
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6. Coverage Exceptions
In addition to the real-time under-coverage alerts engine, APM's "Coverage Exceptions"
screen is specifically designed to easily identify coverage exceptions, using the same drill-
down views, tools & filters:

Yearly View (the supervisor can see all the under-coverage exceptions on one screen)

RE

Table Display Display Mode Options Help

| A 205 ¥| [ From Morth € YearBack & Ve Forword

Absence Code 4VACATION PAID | 5WACATION UNPAID | 6 LEAVE OF ABSENCE | 7 SICK PAID | 8 SICK LINPAID |
Department 5 Painting . B Assembly
Employee 0 - 9939353933539
Flanned &bsence Code 4 YACATION PAID
January February March Al
Mo Tu We Th Fr  5a Su Mo Tu Wwe Th Fr 53 5u Mo  Tu WwWe Th Fr  Sa 5u Mo Tu We Th Fr  5Sa Su
1 2 1 2 3 4 5 E 1 2 3 4 5 E 1 2 3
3 4 5 E 7 8 El 7 8 9 o 11 1z 13 7 8 k=] o 1 12 13 4 5 E 7 8 k=] 10

o1 1z 13 14 15 16 14 15 16 17 18 18 0 14 15 18 17 18 13 20 12 13 14 15 16 17
17 18 18 0 21z 213 21 @ 13 M 1\ H® I et - cic J. N s i T 1% 13 2 2 2 [ M

24 25 26 27 28 2 30 ||z 8 2 30 3 25 2 7 2 28 30
31
Map June July August
Th F Sa Su||Mo Tu We Th F 55 Su||Mo Tu We Th F Sa Su||Mo Tu We Th Fr Sa &u
6 7 8 1 2 3 4 5 12 3 1 2z 3 4 5 & 7

12 13 14 15 B 7 8 a 10 11 12
19 20 2 22 13 14 15 16 17 18 13
26 ZF 2/ 23 20 X 2@ @ M B/ W/

B 7 g a 10 g 9 10 11 12 13 14
13 14 15 16 17 1% 168 17 18 18 20 2
2 21 2z 73 M 2 23 M I\ 2 I 8

. # 2F 2 23 30 25 26 27 28 23 30 31 23 30 A
September October November December

Mo Tu we Th Fr Sa Su Mo Tu e Th Fi S5a  5u Mo Tu We Th Fr Sa  Su Mo Tu Wwe Th Fr S5a  Su

1 2 3 4 1 2 1 2 3 4 5 E 1 2 3 4
5 & 7 8 3 10 1N 3 4 & E 7 a 3 7 8 9 10 11 12 13 5 & 7 ] 3 10 1N
12 13 14 15 18 17 18 m 11 12 13 14 15 18 14 15 16 20 12013 14 18
1920 21 2 23 24 25 17 18 19 20 21 2 23 21 22 23 24 25 26 &7 920 2 25
26 27 28 28 A0 24 25 2% 27 28 23 A0 28 29 30 27 2

Ell

Year | Month | Week | Day

(Drill-down to) Monthly View
181

Table Display Display Mode Options Help

| A sugestzos k| Calendar

Ahzence Code 4WVACATION PAID , 5VACATION UNPAID 6 LEAVE OF ABSENCE | 7 SICK PAID . 8 SICK UNPAID |
Drepartment 5§ Painting . B &ssembly
Employee 0 - 333393333533

Plarned sbsence Cade 4 WACATION PAID

Mo Tu e Th Fr Sa Su
1 2 3 4 5 B 7
8 a 10 1 12 13 14
15 16 17 18 19 20 peal

22 23 24 25 26 27 28

29 30 3

Wear  Month I Wieek | Day
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The monthly view (similar to the yearly view) enables identifying the understaffed days. In
order to identify by how many employees the coverage is short (by coverage group), drill-
down to the weekly (or the daily) view:

(Drill-down to) Weekly View

18l

Table Display Display Mode Options Help

| 4 l ‘Week 35 ¥|  22/08/2005 - 26/08/2005 | Calendar
Planned sbsence Code 4 WACATION PAID
Mo 22 Tu23 e 24 Thag Fr26 Sa2? Suz8
Department
5 Painting L A L v 2
Departrment
6 Aszzembly z 2 2 2 2
‘Year | Month WEEkI Day ,m

The weekly view displays the coverage-exceptions in Yellow. It also specifies the number of
people missing per day in Red (i.e. on August 23", we are one employee short). The rest of
the days (where there are no coverage exceptions) show how many employees can
(potentially) be planned without being understaffed.

(Drill-down to) Daily View

sl

Table Display Display Mode Options Help

‘1| 23/08/2005 ﬂ Calendar

Department Total Minimal Tatal Employess
Employees | Coverage | Employess [ "Left" for
in Graup Flanned Flanning
5 Painting [ 3 4 -
E Asgembly E 4 0 2

The Daily View displays more details then the Yearly/Monthly and Weekly views: It shows the
coverage groups, how many employees are assigned to each group, what is the minimal
coverage required, how many employees were planned and how many employees are "left"
for planning (how many absences can be scheduled without causing under-coverage
problem).
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7. Module Reports
7.1 Planned Absences by employee (Menu entry: RAPMEMP)
Purpose: Displays planned absences by employee sorted by date
Report Layout:
DEMO SYSTEM J
APM - Scheduled Absences Report from 01052005 till 310512005 PagzNo. ... 1
Production Date 01/06/2005
Produstion Tims. 17:06
[Blant: 1 TimsTECH Site: 1 * Department: 1| Manazement
[Emgloyes: 1119 SHEPPERD MATT MATT
[Dats Day  Absence Absencs Valoe Hours Actual Absence Valua For Schaduls Code
Codz For Scheduling Forched.  Value Caleslation Actual Cale.
4052005 We 28 STATHOLIDAY  Daily Standard Basad on Contract Vatid
8052005 S 4 VACATIONPAID  Fixed Valse 4.00 Fixed Valve - Hous 8.00 Vakid
Degartment: 3 Electrical Employze: 1023 JORDAN ANDREW ANDREW
5 We 28 STATHOLIDAY  Daily Standard Basad on Contract Valid
S 4 VACATIONPAID  Fixed Valse 4.00 Fixed Valve - Houes 8.00 Valid
S 4 VACATIONPAID  Fixed Valse 4.00 Fixed Valve - Hours 8.00 Vakid
[Emgloyes: 1043 PARRA LUISA LUISA
We 28 STATHOLDAY  Daily Standard Basad on Contract Valid
S 4 VACATIONPAID  Finad Valoe 4.00 Fixed Valva - Hours 8.00 Vakid
S 4 VACATIONPAID  Fined Valse 4.00 Fixed Valve - Houes 8.00 Vakid
[Emploves: 1135 SMITH JOSEPH JOSEPH
4052005 We 28 STATHOLDAY  Daily Standard Basad on Contract Valid
ps0s200s S 4 VACATIONPAID  Fied Valse 4.00 Fixed Valve - Hous 8.00 Vakid
Employes: 1141 EILLMAN IAKE JAKE
4052005 We 28 STATHOLIDAY  Daily Standard Based on Contract Valid
ps0s2005 S 4 VACATIONPAID  Fixed Valse 4.00 Fixed Valve - Hous 8.00 Vatid
Report Selections:
g:jAPH - Planned Absences by Employee 10| x|
File Date Plant Site Department Employee SortCode Profession Absence Code Coverge Group QutputOptions Start Report

S b

Date From 14/08/2005 To 14/08/2005

Flant 1-5993399

Site 1-993999
Department 1 - 9993333339
Employes 1-59593339533333
Sort Code 1-993935
Frofession 1-59939

ASbzence Code 0- 333
Coverge Group 0 - 9339

Scheduled Absence Code Al
Employees Sort Ev Mumber
Page Break on Elant
Send Report To Screen

Mumber OF Copies 1
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TK-SQL Absence Planning Module (APM)
June-2005 2+
7.2 Planned Absences by Date (Menu entry: RAPMDATE)
Purpose: Displays planned absences by date (Day-Type)
Report Layout:
DEMO SYSTEM =
Absences t for 02/05/2005 PagzNo. ... 2 J
Production Date 01/06/2005
Production Tims 1736
Week Day. 1 DayTyp=: Monday
[Plant: 1 Tim=TECH Site:1 ¥ Department: 5 Painting
[Employee Absenes Absencs Value Hours Actual Abzenea Valuz For Schedule Coda
Code For lcheduline  ForSched  Value Caleslation Actual Cale.
1036 SEINFELD TED TED 4 VACATION  Daily Standard Based on Contract Valid
[Department: § Assambly
1017 DOUGLAS BOGD: BOGDAN 96 PAID WORE Based on Contract
1017 DOUGLAS BOGD. BOGDAN 4 VACATION  Daily Standard Based on Contract Valid
Report Selections:
§3 APM - Planned Absences by Date =8|
File Date Plant Site Department Employee SortCode Profession  Absence Code Cowerge Group
Qutput Options  Start Report
2| #|tal = Slél
Date From 14/08/2005 To 14/08/2005
Flant 1-939333 Scheduled Abzence Code All
Site 1-933933 Employees Sart By Mumber
Department 1 - 9993399939 Page Break on Date
Employes 1-999993399339| Send Report To Screen
Sort Code 1-933339
Frofezzion 1-59599
Ahzence Code 0-939
Cowverge Group 0- 9399
Murnber Of Copies 1
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TK-SQL Absence Planning Module (APM) —
June-2005 ; q\

7.3 Monthly Planned and actual Absences (Menu Entry: RAPMONTH)

Purpose: Displays Planned and Actual absences on a monthly view by Department

Report Layout:

a
DEMO SYSTEM J
Monthly Scheduled & Actual Absences Report for March 2003 J
[Plant: 1 TimeTECH Site: 1 * Department: 3 Painting
Employes 1 2 3 4 b 6 7 8 9 10 [ |12 |13 | 14 |15 |16 | 17 [ 18 | 18 | 20 | 21 | 22 | 23]
1016 MONROE JANICE T4 VAP
1036 SEINFELD TED TEI DP VAP
Absencs Codes: 4 VAP-VACATION PAID 18 IDP-JURY DUTY PAID 9 PWD-PAID WORKDAY
[Lazand.
[For Every Month: Ist Line - Scheduled; 2nd Line - Actval
(- Mor= than one Scheduled Used Absencs Exists ! Aurhorized Scheduled Exceptions x Unasthorizad Schedulad Excaptions

Report selections:

E£5APM - Monthly Planned & Actual Absences =0 x|

File Year Plant Site Department Employee SortCode Profession  Absence Code Coverge Group Qutput Options
Start Report

2| x| %] Sle ¥

Year 2005

Flant 1-9955959 anth 1

Site 1-5999933 Dizplay Tope Actual
Departient 1 -93339933393( Scheduled Abzence Code All
Employee 1119-1119 Employess Sort By Mumber
Sort Code 1-5993933 Send Report To Screen

Profession 1-9333
Ahzence Code 0-939
Cowerge Group 0-9339

MHurber OF Copies 1

Additional Information

- The report displays ONLY employees that have at least one planned absence in the
selected calendar month

- The report displays the short description of the absence on a given day with a detailed
legend at the bottom

- When there is more then one absence during a day, the day is flagged with the
description of the first absence with "+"

- Unauthorized absences are flagged with "X"

Authorized absences are flagged with "!"

Lavie TimeTECH Ltd. Page 29 03/23/09



TK-SQL Absence Planning Module (APM)
June-2005

7.4 Annual Planned and actual Absences (Menu Entry: RAPMYEAR)

z g
.

Purpose: Displays Planned and Actual absences on an annual calendar by Department

Report Layout:

DEMO SYSTEM 2|
Annual Schaduled Absencas t for 2005
[Fmplovee: 1119 SHEFPERD MATT MATT B
Igl.mt.l TimeTECH Site: 1 * Department: 1 Management
1 2 3 4 3 6 7 8 g9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26
January 8H VAP [ VAP | VAP VAP | VAP [ VAU
Fabruary DB VAP
March
April VAP VAl
May SE
June
Tuly VAP
Avzust
Septembar SH
October
November SH | 3H
December
JAbeence Codas: 1 UA-Unavthorized Absencs 4 VAP-VACATION PAID 3 VAU-VACATION UNPAID 18 JDP-JURY DUTY PAID 28 SH-STAT HOLID:
[L=zend: + Morz than onz SchaduledUsad Absence Exists
! Authorized Scheduled Exceptions x Unauvthorized Scheduled Exceptions
Report Selections
£5APM - Annual Planned & Actual Absences =|0O] x|
File Year Plant Site Department Employee SortCode Profession  Absence Code Coverge Group
Qutput Options  Start Report
2| =l B Slél R
Year 2005
Flant 1-959339 Start Manth- 1
Site 1-933933 tanth Display Order Fixed
Department 1 - 9993393939 Dizplay Type Scheduled
Employes 1-999993399339| Scheduled Abzence Code All
Sort Code 1-939333 Emplopees Sort By Mumber
Profezzion 1-9339 Send Report To Screen
Abzence Code 0-939
Cowverge Group 0 - 9399
Mumber Of Copies 1
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TK-SQL Absence Planning Module (APM)

June-2005 “*
7.5 APM Coverage Report (Menu Entry: RAPMCOVE)
Purpose: Displays the coverage Status
Report Layout:
DEMO SYSTEM ;‘
|{Annual Coveras: tion t for 2005 J
[Coverze Group: 1 Manazement Profession: 1
1 2 3 4 5 -] 8 9 10 11 12 13 14 15 16 1 18 19 20 21 22 23 24 25 26|
January 1 1 1 1 1 1 1
February 1 1
Mareh
| April 1 1
May 1
June
July 1
Auzust
1
October
November 1 1
December
Report Selection:
_injx|
File Year Coverge Group Profession OutputOptions Start Report
2P| kel i Sl W
Year 2005
Coverge Group 0- 9933 Start Manth- 1
Profezzion 1-9993( Month Digplay Order Fised
Summary Levelz Coverage Exceptionz Only
Send Report To Screen
Uze Parameters File BAPMCOWE Parameter file for BAPMCOWE
Mumber Of Copies 1
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